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00 YuéHom cexperapuare

1. O0mue moyioKeHUn

1.1. Hacrosmee TlonoxeHue onpefendeT OpraHU3alHOHHO-NIPABOBOE IMONOKeHNe Y4YEHOTOo
CEKpeTapHaTa, ero Leib, GYHKIMY, HAPaBICHHUs ¥ TIaHHPOBAHHE IEATENBHOCTH, CTPYKTYDY,
npaBa ¥  OTBETCTBEHHOCTh pAabOTHUKOB, MOPANOK OPraHU3alMd  [ESTEJLHOCTH |
B3aUMOZEHCTBHE ¢ JPYTHMH  CTPYKTYpHBIMH  TofpasaeneHusMu  DegepanbHOro
roCyJapcTBeHHOro OIOMKETHOr0 00pa3oBaTeNbHOTO YYPEXKAEHHS BEICINEIO 00pasOBaHHA
«Poccuitckuit uHCTUTYT TeaTpansaoro uckycersa — TUTUCy (manee — T'UTUC, Uucrutyt).
1.2. Yuénslit cexpeTaprar sBISeTCS CIPYKTYpHEM Iojpa3nenenueM [UTHUCa.
1.3. YaéHplii cexpeTapHaT BXOIHT B COCTAB IPYIINbBI HAYYHBIX CTPYKTYPHBIX NOApa3ieIeHHH,
BO3IIABJIAEMEIX IpOpeKTOpoM Mo HayuHoit pabore [MTHUCa.
1.4. Yqénnii cekperapiar c03/laeTcs, peOpraHmu3yeTcs, IHKBIUPYeTCs: HA OCHOBAHHY MPHKa3a
pekropa IMTHCa. HammeHoBaHWE OTHeNna YCTAHABIMBACTCA IIPH €r0 CO3JAHHH U MOXKET
M3MEHATECA IPH €ro pPEeopraHu3alyy ¥ B MHBIX CIyYasX Ha OCHOBAHHH pEIIeHUS YIEHOro
COBETA M TIpYKA3a peKTopa.
1.5. B ceoelt jgestensHocTH YU€HBIA CEKpeTAPHAT PYKOBOACTBYETCA  CIESNYIOIIHMH
HOPMATHBHEIMU JOKYMEHTAMMU:

e 3aKoHaMH H HOPMaTHUBHO-TIPABOBRIMU akTamu Poccmiickoit Genepanuy;

¢ HopmaTHBHBEIMH H pacITOpAIHTENFHEIMU aKkTaMu MUHHCTEPCTBA HAYKH U BHICILETO
obpazoBanua Poccufickoit @enepartan, MEHHCTEPCTBA KYNBETYpE! Poccuiickoi
Qexepanuy;
Tpynosemv xonexcom Poccuitckoit Meneparum;
Yerasom TUTHCa;
Pemenusvu Vuénoro cosera TUTHCa;
Konnextupnsm gorosopom I'MTUCa,
JlokansHeME HOpMaTHBHBEIME akTamu [ MUTHUCa;
[IpaBunamu BHyTpeHHero Tpynosoro pacnopsaka [TMTHCa;
Ilpuxasamu ¥ PacopssxKeHUAME PEKTODA;
nactosmuM Ilomoxenuem.

2. Oprann3aqHonyas CTPYKTYPAa H YIPABICHHE
2.1, Vyémelff cexperapuar BO3LNABHSET YYEHBIN CEKpeTaph, KOTOpLIA Ha3HA4Yaercs W
ocBoboXKIaeTca OT 3aHIMAEMOM TOMMKHOCTH IpHKa3oM pexTopa M THCa.
2.2. Tlo BompocaM OpraHH3alMM M OCYIIECTBIEHHS NeqTenbHocTH Yuémoro cosera TUTUCa
YUEHLIH cexpeTaph NONUHHSETCH HEMOCPEACTBEHHO IpeacenaTenio Y aéHOoro CoReTa.



B cnyuae BPEMEHHOTQ OTCYTCTBHA YYEHOTO cexperaps (OomnesHE, oTnyck, KOMAaHIHPOBKa),

ero o0I3aHHOCTH BEINIOIHAET COTPYNHHK, HA3HAYCHHLIH B YCTAHOBIEHHOM LopsAKe

IpuxasoMm pekropa ['MTHCa. Jausoe nuuo IIpHOBpeTaeT COOTBETCTRYIONIME npaBa u

HECET ~OTBEICTBEHHOCTh 32 HAJISKAINEE BHITONHCHUE BO3JIOKCHHEIX Ha Hero

ofs3aHHOCTE}H,

2.4, CrpykTypa, COCTAB H YHCAGHHOCTD COTPYIHUKOB VYUEHOTO CEKpETapHaTa, NITATHOE
Pacliicanye COIVIaCOBEIBAIOTCS € TPOPEKTOPOM IO Hayquoi pabore T'MTHUCa,
Ha9aIbHAKOM IUIAHOBO-HHAHCOBOTO OTHENA H yrBEpHKRaoTes pekropom I'MTHUCa B
COOTBETCTRHY ¢ ycTaHOBIeHHBIM B 'MTCe nopsaakom.

2,5. Cotpynuuxu Yuéuoro CCKpETapuaTa Ha3SHAYAIOTCH H OCBOOOMHAIOTCS OT JOJDKHOCTH
lipuxasom pexropa 'MTHCa no npencrasnenuio Y4€HOro cekperaps, COTJIACOBAHHOMY
IPOPEKTOPOM IO HaydHolt pabore TUTUCa.

2.6. JomkHocTHEIE HHCTPYKIMH COTPYIHHKOBR VY4Y&Horo CeKperaprarta paspabareBaOTCS
YYEHBIM CEeKpeTapeM, COINACOBBIBAIOTCS ¢ LIPOPEKTOPOM 11O Hay4roi pabore [MUTUCa u
YTBepxIatores pekropoM T'UTHUCa.

2.7.  Yuéumrit CCKPETaph BLIIONMHIET CBOH OGH3AHHOCTH B  COOTBETCTRHI CO cBoOei

AOIDKHOCTHOM MHCTpyKumelt, Ycrasom u BHYTPCHHUMM JoKyMmenTamun [MTHCa, s

COOTBETCTBHH C NEHCTBYIOIUMM  3aKOHOMATENLCTROM Poccuiickoit  @eneparuu  u

HacTosmM [Tonoxkenuem.

3. 3agaum u dpynknuu

3. OcroBrEIMH 3aauaMu YuiHoro CeKpeTapHara SBJIsIOTCS:

® OpraHH3alud NesTeIbHOCTH YYEHOTO coBera I'THCa, xoRTpons BEIMOMHEHH
MPUHATEIX YUEHBIM COBETOM pelleHu i,

* OpPraHM3aNHOHHOE CONPOBOMIEHUE IPOLE/YDE! IPOBENICHAA KOHKYPCHOTO 0T60pa
npodeccopeko-npernonasaTenseKoro COCTaBa, a Takxke BHIOOPOB PeKTOpa, NEKAHOB H
3aBENYIOIMX Kadeapamu;

® TPencTaBlICHHe aTTECTAUHOHHEIX JEN COUCKATENel Y4EHEIX 3BaHMI;

® ofecnedeHne OpPraHM3ANHOHHO-TEXHAIECKOro COTIPOBOXKACHHS ACATENHHOCTH
nuccepranuonnoro cosera [TMTHCa.

Hng peanusanuu samaq Vusneri CCKPCTAPHAT BBIIONHACT CIIEAYIONHE (DYHKIHA:

3.1. Ocymectsiser gesrensoets Yuéuoro cosera 'UTHUCa. Obecneunpaer OpraHu3aldOHHYIO
H TEXHHYECKYIO MOITOTOBKY 3acejaHHH Y4u&HOTro comera, Paspabareisaer mamer paGorer
Yuénoro cogera. DOPMHPYET NPOEKT IOBECTKH ITHS 3acemaHus  Yu&HOro coBera,
IIPEACTABIACT €I'0 NpeAcenaTento YUSHoro cogera. Odopmaser  nogrorasmusaer OPOEKTHI
pemennii Y4EHOr0 COBETA U IPHKA3EI JUIST HX yreepxaenui. KonTpomupyer seimonuenne
TIPHHATBIX YYEHBIM COBETOM peIeHHH.

3.2. PazpaGareiBaer noKambHbE HOPMATHBHBEIE aKThl B COOTBETCTBUM C HAIpPABICHHAMH
JEATCITHBHOCTH,

3.3. Moarorasnusaer HOKYMCHTALMIO K YYaCTHIO IIPETEHIEHTOR B KOHKYpCe Ha 3aMCIIeHUC
ROIDKHOCTEH  npodieccopeKo-IpenoaaBaTe/eKoro COCTaBa, HAy4YHRIX paDOTHHKOB B
COOTBEICTBHM € YCTAHOBIIEHHBIMH TpPeSOBaHMSMH, PaspabarsiBaer xputepunm u meroms
OLCHKH UX JEATEIBHOCTH.

3.4. OGecneunsaer ponenypy npoeeacHus YuéHeM coretom |MTHUCa KOHKYpcHoro orbopa
IpodeccopeKo-penoaaBaTenscKoro COCTaBa, & TaKXKEe INOPANOK BHIGOPOB AEKAHOB I
3aBEAYIOINNX KadeapaMyl B COOTBETCTRHIM C 3aKOHORaTenLeTBOM Poccuiickoit Menepanuy.

3.5. Ilpuaumaet u nposepser TIpEACTaBNEHHbIE KaheApaMu aTTeCTAIIHONHELE Nea coucKaTemel
Y9EHRIX 3BAHUIA, NIPENCTABISET UX B Beiciyro aTrectanmuonnyio koMuceHio Munucreperpa
HayKH ¥ BrICuIero obpaszosanns Poccuiickoi Qenepanun. ITogrorasnupaer IOKYMEHTAIIHIO



/

K INPHCBOSHHIO Y4YE€HBIX 3BaHHH B COOTBETCTBHH C YCTaHOBJIGHHBIMH TpeOOBaHMAMHE.
KoncynsTipyer Hay4HO-Iefaroruueckux pabOTHHKOB CTPYKTYPHBIX —IOJpasieneHuit
['MTHUCa o mopsxe NprcBOeHNs YIEHEIX 3BaHUH,

3.6. Ilomrorapnupaer NpPeNCTaBISHMA XK TIOCYJAAPCTBEHHEIM M OTpPAacieBbIM Harpajam
NperofaBaTenel ¥ COTPYAHHAKOB JUId IIOCIEAYIONIEro pacCMOTPEHHS Y UEHLIM COBETOM.

3.7. TlogroraBmMBaeT NOKYMCHTAUHIO JJNi INPHCBOCHHA YIEHBIX 3BaHMH IpodeccopcKo-
IIPENOJABATENIbCKOMY COCTaBY, HAYYHBIM PAa0OTHMKAM M COTPYAHHKAM B COOTBETCTBHH €
YCTaAHOBJICHHEIMH TpGSGBBHHHMPI.

3.8. Tlpunmmaer ¥ IpoBEepseT AOKYMEHTALMIO IO 3alUMTE KAHIHIATCKHX H JIOKTOPCKHX
OUCCEPTAlMA M IIPHCBOCHHMIO YYEHBIX CTENEHEH B COOTBETCTBHH C YCTaHOBNEHHBIMH
TpeOoBaHHMMIL.

3.9, ObecneunBaeT  OpraHU3aLHOHHYId M  TEXHWYECKYI0  IOATOTOBKY  3acefaHui
MUCCEPTALMOHHOrO coBeTa. [IpHHMMaeT MNOKYMEHTEL Y COMCKATENCH, NMPHHHAMAEMBIX K
samute. IlpoBepser roToBHOCTE JOKYMEHTOB IHepell MPHUEMOM HA 3amuTy (O CIIHCKY).
OGecneunBaeT TrOTOBHOCTE JOKYMEHTOB K 3alIMTe, B TOM HHCIC KOHTPOJUPYET
CBOCBPEMEHHOCTE [IOJIy4€HHs OT3BIBOB ONNOHEHTOB H Belylleld OpraHu3alMy, ux
obpabotky. KoHTponupyer kadecTBo IOKYMEHTOB, oTnpasisieMex B BAK. Konrpompyer
CTPYKTYPY ¥ OCHOBHBIE IIOJIOKEHHUS aBTOpedepara coucKarenei, IpUHATBIX K 3alLyTe.

3.10. OpranusyeT mnpoeefcHHE arTecralnud paboTHHKOB, pa3spabOTKY KPUTEPHEB U METOLOB
OILIEHKHM UX JeATENbHOCTH.

3.11. KoopnuHupyeT NesSTEeNBHOCTE IO MOJrOTOBKE M MOBBIMICHWIO KBAaMH(HUKAaUHU BaydHBLIX
KaIpoB, CTAKUPOBKE HAYYHBIX COTPYIHHUKOB.

3.12. TlomroraBnuBaeT NOKYMEHTALHIO K YIaCTHIO TIPETEHICHTOB BO BeepoccuiickoM KOHKYpce
MOJIOJBIX YYEHBIX B OOJIACTH MCKYCCTB U Ky/IbTyphl MHHHCTEpCTBA KyIbTYpEl Poccuiickol
Penepauuy B COOTBETCTBHH C YCTAHOBNECHHBIME TpeOOBaHUAMM.

3.13. ToproTarnuBaeT HpeNCTABICHHS ACTHPAHTOB K HMEHHBIM cTHNeHIusM (odopmiser
HEeoOX0OUMBIE IIPOTOKOJNB! 3acelaHuil, pellleHHH COBETa MHCTHTYTa, IPOEKTH! IIPUKA30B
Ana JanrkHeHmero npeacTapaeHns ux B Yuénnii coser [MTUCa).

3.14. OcymecTBaser NOKYMEHTAIBHOE U [IPABOBOE CONIPOBOMKICHUE BBIOOPOB PEKTOpA.

3.15. ObecneunBaeT CBOEBPEMEHHOE NPEINOCTABIEHUE IUIAHOB ¥ OTHETOB [0 HANPABICHUIM
JEeSTENBHOCTH,

4, IlpaBa paGoTHHKOB

4.1. Yuénslii cekpeTapb HMEET NIPaBO:

® OCYILECTBIATH BUMbI AEATENBHOCTH, ONpeAenennple RacToamuM ITonmoxennem;

® 3HAKOMUTBCH C IPOSKTAMH DEMICHUH DPEKTOpa, KACAOIMMHUCH NEATCIBHOCTH Y4YEHOro
CeKpeTapuara;

® HCIONLI0BATL MaTepUalbHO-TeXHHYeckue MU HHpopMmauuonssie pecypest [TMTHUCa mus

pelleHus IIOCTaBICHHEBIX 3a0ad;

® 3ampallMBaTe JIMYHO WX mo mopydenuio pykosoxctsa ['MTHCa or nogppaspenennit u

CICHHUAIACTOB MHPOPMALHI0 M JOKYMEHTbHI, HEOOXOIUMBIE JUI BBUIOJHCHHS JODKHOCTHEIX

obs3aHHOCTEN;

® [PHBIEKATH CIIELMAIUCTOB BCEX CIPYKTYPHBIX INOApa3ieleHHil K pelleHdio 3amad,

BO3JIOKCHHEIX Ha HEro (€Cid 3TO [PEAYCMOTPEHO TIOJOKEHHAMH O CIPYKTYPHBIX

NOAPAa3AeNeHUAX, €CITH HET — C Pa3peIleHUA PYKOBOMHTEIIA);

s Tpebosare or pyxosogactBa I'MTHCa oxasanms comedcTBds B HCHOJHEHHM CBOHX

JOKHOCTHBIX 00A3aHHOCTEH U IIpas;

®  OCYWIECTBIIATh UHBIE NMOJHOMOYHS, MIPEAYCMOTPEHHBIE ACHCTBYIONIMM 3aKOHOAATEIECTBOM

Poccuiicko#t Demepalui 1 JOIDKHOCTHOH HHCTPYKIHEH,



4.2. PaboTHuKE Y49EHOTO CEKPETAPHATA UMELOT IIPABO!

® OCYIICCTB/IATEL BHABI ACATEIBHOCTH, OIpENeIeH Ele HacTosmuM [Tonoxenuem;

® 3HAKOMMTECH C NPOSKTAMH pENIeHMH peKTopa, KacalOmIMMHCH NCATENLHOCTH YUEHOro
CeKpeTapuara;

* TIOTYYATh HH@)OpM&HHIO H MaTcpHalikl, HEOGXOIII/IMBIC AT UCTIONHCSHHS CBOUX MOJIXKHOCTHBRIX
00g3aHHOCTEH;

®  OCYLIECTBJIATE MHBIC MOTHOMOYHA, IPEAYCMOTPEHHBIE NEHCTBYIOUINM 3aKOHOAATEILCTEOM

Poccuitckolt Qeneparuu U JOIDKHOCTHEIMU HHCTPYKLIUSAMH,

S. OreercTBeHHOCTE PaGOTHHKOB
5.1. Pabothuxu Y4EHOro cexpeTapuara HeCyT OTRETCTBEHHOCTS:
* 3a HeHa/IekKAIEe UCIIONHEHNE CBOMX IOKHOCTHRIX o0si3aHHOCTEH
¢ 3a HeBBMIONHeHHE TPeGOBAHUE 3aKOHOKATENLCTBA POCCHHECKOM DQenepauun, Tpebopanmit
JIOKa/IbHBIX HOPMAaTHBHLIX aKTOB, [IPUKa30B M PaclOpmKEHHH M0 HANDPABIEHHUIO JCSTEIBHOCTH
VuéHoro cexperapuara;
* 3a HecoOMOAEHME TPYAOBOIO 3aKOHOAATENLCTBA, TPYAOBOH OMCLHIUIMHEL, IIPaBHil 110
TEXHUKe Ge30MACHOCTH, OXpaHe TPYAA U NOKAPHO Ge30macHOCTH,
¢ IlpuuuHenve MaTepHamrbHOro yumepba B Ipenenax, ONpeNeNEHHBIX JIeHCTRYIOIIM
3aKoHOAATENBCTBOM Poccuiickolt Denepanuu;
* 32 WHEIE WADYIIECHHMS, COBEPIIEHHbIE B MPOIECCE OCYINECTBIECHHMS CBOEH AEATCNBHOCTH B
Ipenenax, onpeaeneHHbIX JeHCTBYIONMM 3akoHoaaTenbeTeoM Poceuiickolt deneparmy.
5.2. OrBercTBeHHOCTH pabOTHHKOB  Y4&HOrO CeKpeTapuara yCTAHABIMBACTCH  HMX
HOJDKHOCTHBIMH MHCTPYKIMSMH, TPYAOBEIMU JOrOBOPAMH ¥ 3aKOHONATENLCTBOM Poccuitckoil
Deneparuu,
5.3. Yu&nuii cexperapr HECET IEPCOHANLHYIO OTBETCTBEHHOCTH 3a CBOK JICATENHLHOCTD U
cobmoznenne TpeboBanuit 3axonoaTenscTBa Poccuiickoit Megepatum.

6. 3aKmoYHTeNbHbIE N0J0KEHNs
6.1. Hacrosmiee Ilonoskenwe, a Take BHOCHMBIE B HEr0 H3MEHEHHS WU LONOMHEHNA
YTBEPKAAIOTCS peleneM Y4yénoro copera [MTHUCa,
6.2. Hactosmee [losoxeHue BROAMTCS B AcHcTBye MpuKasoM pextopa TUTUCa.

Corsacoeano:
[IpopexTop 110 HayuHO# paboTe E.C. Jlocesa-/lemuioBa
YuEHBI cexpeTaps J.P. Bukkynosa
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